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TEAMS 5.7|Release Date 06.30.2021 
 

PARTICIPANT SUPPORT SERVICES TO INCLUDE TRANSPORATION 
Purpose  
Transportation feature has been added to participant Support Services page. Allows certain 
transportation services to be funded with Adult Education and Family Literacy Act (AFELA) statewide 
grant funds. See AEL Letter 03-21, dated May 17, 2021. 
 
Home> Participants > Participant > Support Services (Revised) 
 

 
 
Home> Participants > Participant > Support Service Details (Revised) 
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Business Rules 

1. Display all the student’s transportation support services for all Reporting Year’s and Grant 
Recipients in the Transportation table in descending Start Date order. 

A. All the fields in the Transportation section should be view-only 
 

2. Start Date is populated from the Support Service Details window.  
 

3. Amount is populated from the Support Service Details window. 
A. Amount is not a required field and may be blank. 
B. Amount will be disabled if Support Service ≠ Transportation. 
C. The Amount filed must be in ##.## format. Else, “Invalid Amount.” 

 
4. Comments are populated from the Support Service Details window. 

A. Comments is not a required field and may be blank. 
 

5. Grant Recipient displays the GR that the user that entered the transportation support service is 
attached to. 

A. Any user, with any GR, can enter a new transportation support service. Once entered, it 
can only be modified or deleted by any user in the same grant recipient. 
 

 
 
6. The student must have a profile in the Reporting Year that the Start Date is in if Support 

Service Type = Transportation. Else, “The participant must have a profile for the Start Date to 
save a Transportation.” 
 

7. If the Support Service Type = Transportation and the user attempts to delete the profile that 
the Start Date is in, display the message, “Unable to delete the profile because the participant 
has Support Service Type = Transportation.” 
 

UPDATED MSG REPORT—NEW FEATURES 
Purpose 
Modify Measurable Skills Gain (MSG) Management Report to include the Last Service Date (for any 
Grant Recipient, regardless of who is pulling the report), and Exiter Flag.  These 2 columns are 
included in both the MSG Management Summary Report and the MSG Management Extract Report 
versions.  MSG Management Report Description has been added. 
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Home> Reports > Participant > MSG Management Report (Revised) 
 

 
MSG Management Summary Report 
Reports>Participants>MSG Management Report>Run Report Summary 
 

 
 
MSG Management Extract Report 
Reports>Participants>MSG Management Report>Run Report Extract 
 

 
 
MSG Management Report Description 
Reports>Participants>MSG Management Report>View Report Description 
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MSG Management Report – Summary Report Options 
 
View Report Print and Export Report Options 

 
 
Right/Left arrow to next page 

 
 

Page down arrow will go to First or Last page 

 
 

View size options 

 
 

View report columns by descending and ascending order 
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ADDED PROVIDER OPTION TO EMPLOYMENT DETAIL 
 
Purpose  
Provider has been added to Staff Employment Details.  This defect will allow user to assign staff to a 
provider when they are not assigned to a class. 
 
Home> Staff Search > Staff > Staff Detail > Employment Details (Revised) 
 

 
 

Business Rules 

1. Allow the user to select multiple provider(s) check boxes. 
 

2. Does not require the user to select a provider check box for the staff.  They are optional. 
 

3. A staff can be assigned to any class regardless of Provider. 
 

Purpose  
Staff Roster has been modified to include a Provider column that will return the provider attached 
under an employment detail.  The Staff Roster Report returns a list of Staff Members with their 
Primary job and associated Providers, Staff Status, Highest Degree obtained, First employment date 
in Texas Adult Education, Certification level, Number of Accrued In-Service hours to date, and 
Required In-Service hours based on the Reporting year selected. 
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Home> Reports > Staff > Staff Roster (Revised) 
 

 
 
Home> Reports > Staff > Staff Roster > Run Report Option (Revised) 
 See MSG View Options to view, print and downloading report. 
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Home> Reports > Staff > Staff Roster > Run Report Description (New) – Report Parameter and 
Report Column Name Description 
 

 
 

 
Business Rules 

1. Display all Primary jobs attached to the Grant Recipient, include Provider for the new Provider 
column with running the Staff Roster Report. 
 

2. If user selects a Provider under the report parameters, display and include Primary Jobs 
attached to the Provider selected.  Include Provider for the new Provider column. 
 

A. Staff who have multiple providers, from both their Employment Detail and staff assigned 
to classes with provider selected, will include all providers in Provider column. 

i. These Providers will be displayed in the provider column as a comma separated 
list. 

ii. Providers who are sourced from their employment detail will be identified in the 
provider column as: 

1. Provider (Employment Detail) 
Example: Houston Community College System (Employment Detail) 

iii. Class attached Providers will be identified in the provider column as: 
1. Provider (Class) 

Example: Wharton County Junior College (Class) 
iv. Staff with multiple providers: 

Example:  
Houston Community College System (Employment Detail), 
Wharton County Junior College (Class) 

v. If the staff is not attached to a provider at the employment detail or class level, 
the “Provider” column will be blank to indicate there is not provider level data 
available. 
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