Launching a Live Webinar via a Desktop Computer or Laptop

1. On the day of the webinar, return to the active section of your transcript.
Click Launch to join the webinar.

Active ™

Date Added > Al Types ~ Search for training NOTE: We
recommend
launching the
webinar at least
15 minutes

in advance,
especially if this
is your first time
joining a webinar.

Search Results (7)

gmen Techand Te : Money, Money, Money.....It's My Dream Worl.
u Due: No Due Date  Status: B2

2. After launching the webinar, a screen will appear. If you have
Zoom downloaded on your computer, click Open Zoom Meetings.
If you do not have Zoom downloaded on your computer, click
download & run Zoom.

Zoom Mee! Lynda Linkedi| <
o @ v | Open Zoom Meetings?

https://tamu.zoom.us wants to open this application.

Open Zoom Meetings

download Zoom

® on your computer?
Join from a web
browser.

' NOTE: Can’t

Please click Open Zoom Meetings if yo the system dialog.

If nothing prompts from browser, click here to launch the meeting, or download & run Zoom.
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3. Please wait until you are welcomed into the Zoom room by the host.

£ Zoom Meeting - [m} X

Please wait, the meeting host will
let you in soon.

TX AEL PD Portal Online Training
6/24/2020

Test Computer Audio

4. Click the button Join with Computer Audio.

) Choose ONE of the audio conference options

Phone Call Computer Audig

Join with Computer Audio

Test Speaker and Microphone

() Auto atically join audio by computer when joining a meeting

do not have a
B headset and need

' NOTE: If you

to join by phone,
click on Phone
Call.
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Get acquainted with the layout and Zoom features on your computer.

Hover on the screen so the Zoom meeting control panel will appear.

Please keep your Click on Participants, Chat, and Reactions
video camera off. SO0 you can actively engage in the training.

v v

Click on the up arrow next )’
to Unmute/Mute icon to

view your audio options. V4SO
Please stay muted.

- Raise Hand

v Participants (17)
Select a Microphone

Microphone Array (2- Realtek Audio) Q Find a participant
v Jack Mic (2- Realtek Audio)

Same as System

3 = = —~ @& @ x
Select a Speaker
v Speakers / Headphones (2- Realtek Audio) "

Same as System

Test Speaker 8 Microphone... Invite Unmute Me
Switch to Phone Audio..
Leave Computer Audio ~ Zoom Group Chat
Audio Settings...

_ Chat
bend chatto. — Pod

make sure o

v

' NOTE: Please
|

that Everyone [N S e —
is checked on i Tor  Everyone v
your Chat Pod 2 — i
SO you can S

communicate
with all webinar
participants.

To: Everyone ~

. sryone
Type message | Everyone
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IMPORTANT: To ensure you receive PD credit, please make sure your Zoom

name matches the name you have in the PD Portal. If you need to rename
m yourself, please follow the steps.

1. Hover on your name at the top of Participant’s box.

v Participants (19)

Q Find a participant

thryn Snow (Me) m

2. Click on More and select Rename.

Edit Profile Picture

3. Type in the name you go by in the PD Portal and then click OK.

Q Rename

Enter a new screen name:

Katie Snowl

Having trouble connecting to the live webinar?
Please contact us at 1-800-441-7372 or PDPortal@tamu.edu.
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