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1. Was the Non-Validated classes report used to verify all classes were 
validated for this quarterly reporting period?   

2. Were participants coded with the correct funding code for services 
received? 

3. Were Career and Training Services tracked in TEAMS?    
4. Were the correct type of hours (Direct/Proxy/Training) entered for the 

classes?    
5. Were all MSG/Credentials achieved in this past quarter entered in 

TEAMS?   



6. If applicable, were Support Services (transportation vouchers, 
GED vouchers, and non-US degree transcripts) entered in 
TEAMS? 

7. Has all additional program data (Participant Information, 
Assessments, Educational Outcomes, Post-Secondary Enrollment, 
Employment Outcomes, Participant Notes, and Professional 
Development, etc.) been entered in TEAMS as of this date?    

8. Were end dates entered in TEAMS for staff that are no longer with 
the program, and was TEAMS TA notified to revoke user access? 
(Employee end dates in TEAMS must match when they ended 
employment/service).   

9. Are all Staff Qualifications up to date?   
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