PY 22-23 End of Year Checkilist

Presented by Elena Madrid, Supervisor, TWC AEL




Agenda for Today

- Go over the agenda.

* Learn how the check list is used, who would use it, and the
benefits of using it

* Learn about any additions or changes to the check list from last
year

* Who to contact for further assistance and clarification




Objectives

» Understand how the End of Year Checklist can specifically benefit
your program

* Be able to tackle the end-of-year closeout duties more efficiently
« Come up with a team plan to distribute closeout responsibilities

» Leave better informed than when you started the webinar




TWC AEL EOY Checklist PY 22-23

REMINDER: All data in TEAMS should be entered accurately by July 15th, 2023. Grantees will not have access to update or
change data in TEAMS afrer July 15th, 2023 as the data will be locked. If you have any TEAMS related questions please email
them to teams_technicalassistance® tw c._texas_gov. If your questions are program related, please send them to
AELTA®twc.texas.gov

INSTRUCTIONS: The EOY checklist can be used to help you keep rack of data validation and close out procedures that need to
be completed prior to June 30th, 2023. Print the list and check off each item by hand. or click on the check box to mark the
item as complete. Add to or modify the items on the list to personalize For other local needs you may have.

Columni Column2 Column3 Columnd ColumnS
Staff

Done leem Haow

m] Enter all Professional
Development hours per staff.

All staff have met required PD.

End dates are entered For staff
that are

no longer employed.

All employment profiles For active
staff have qualifications updated.

TEAMS User Aceess account has
be removed For staff that are no
longer employed.

What is the End of Year
Checkliste

tIs a tool used to assist
orograms with close out
orocedures.

1T is not...
* Policy

 An “official” vetted TWC
document

 Not all inclusive




Something to Remember

« Team Effort: Quite a few things to cover

* Tie Sensitive: A good amount of the items on the list
need to be completed buy July 15th.

* Who on Your Staff Could Assiste Who has the
experience or knowledge to get the tasks done?

 Who Will be the Leade Who is the one person who
has a reputation for following through and is good at
delegating?




Prevent Missed Opportunities

* TEAMS closes July 15th for
' data entry and/or changes

/ ATTENTION for PY 22-23 data
PI.EASE! - Cannot reopen data

* Missed opportunities for
enrollment, MSGs,
AN ™~

Credentials, and
& o~ employment

No Exceptions!




Areas Covered on Checklist

. Staff - Training Services

- Participant - Validation and Data Sign
Off

- Classes

« Grant Management




Column Explanation

TWC AEL EOY Checklist PY 21-22

REMINDER: All data in TEAMS should be entered accurately by July 15th 2022, Grantees will not have access 1o update or change data in TEAMS after Juby 15th 2022 as the data will be
locked. If you have any TEAMS related questions please email them to teams.technicalassistancei@twe.texas.gov. If your questions are program related, please send them to
AELTAS®IWC.Iexas. g0V

INSTRUCTICNS: The EOY checklist can be used to help you keep track of data validation and close out procedures that need to be completed prior to June 30th, 2022, Print the list and
check off each item by hand, or click on the check box to mark the item as complete. Add to or modify the items on the list to personalize for other local needs you may have.

Enter all Professional Development
hours per staff,

All staff have met required PD.

End dates are entered for staff that
are no longer emploved.

All emplovment profiles for active
staff have qualifications updated.

TEAMS account access has be
removed for stafl that are no longer
employed.

Place the events and hours into 5 under Staff
Development. Go to: Staff Development>Feview
events or Add events™ Add staff to events and
assign PD hours

Go to: Feports>Staff> Staff Roster. Review and
ensure that all staff have enough hours to mest their
PD requirsments according to TWC Fuls 80321,

Pull the TEAMS Staff Roster Report and ensure
that afl staff that have ended employment have an
end date that matches the date the staff exited
employment.

Go to Staff Details and update qualifications undsr
the Qualifications Section

Additional Info
Onece saved, PD) will show on the staff record in
TEANIS and Staff Roster report. Documentation
must be kept on fils to verify that P was
completed for monitoring purposes,

All staff who did not complate required FD will
nead a PD exemption form submitted to

teame technicalassi @ twve. texaz gov on thetr
behalf for PY

If staff are continuing employment into PY 22-23,
the end date should remain open and active.

If a staff member is no longer active, they should
have an end date for employment. All staff who are
active, but do not show up on the staff roster, do
not have their qualifications updated on their

Teams access must be removed within 24hrs of the
separation of the employes that is longer with the
program. Reference AEL Letter 02-18 Change
Procedures and Required Documentation for

+ LIl




Resources Referenced

AEL Lefters TEAMS Reports Resources

 Performance Guide
* Testing Guide
« AEL Guide




Staff

* Enter all Professional Development hours per staff.
* End dates are entered for staff that are no longer employed.
* All employment profiles for active staff have qualifications updated.

* TEAMS User Access account has been removed for staff that are no longer
employed.

« Annual Docusign P-41c Agreement and CyberSecurity submissions
complete.

* Report any changes to grant required positions.




Staff Roster Report

Texas Educating Adults Management System (TEAMS)

Staff Roste
chool Year: 2020-2021
Reporting Group: Regular Adult Ed. Reporting
Order By: Staff Name

Staff Status: Al

Grant Recipient: [
Number of Staff: 47 # of Hours accrued l \

Staff Name SSN Primary Job Begin Certification Number of Requi
Employment Level In-service In-servi
Date in Hours Hou
Texas Adult Accrued to
Ed Date

Literacy InstructorjActi Bachelor Degree 03/05/2019 Secondary
(B.A., B.S., etc.)

Literacy Instructor Bachelor Degree 12/03/2019 None
(B.A., B.S., etc.)

Literacy InstructorjActi Master Degree 02/18/2016 Secondary
(M.Ed., M.A.,
etc.)




",wlijr! AEL DIRECTOR4 :LIIHE':P-

TEAMS Home [(Home > Staff Search > Smith Dean
Repaorts 4

Report Search -~
Summary

Last Mame®* First Name® Middle Mame

Statewide List [w] Smith Dean
of Providers <

Begin Employment Date In Texas Adult
Assign ? g Ed®
Provider to
Grant
Recipient Contact Information

Staff
SEaf |201%- n:] Grant Recipient 5353 TRAINING Grant R
Development |y bloyment Details

SEs Bl nd Date Employment Status Primary Job

Paid/part-time Instructional Alde

Qualifications

Participants School Year Ceartification Level Degree

S

nsdisdlh 2019 - 2020 Secondary Bachelor Degree (B.A., B.5., etc.)
Reportin "
,..E:lr Lnr.Es 2016 - 2017 Secondary Bachelor Degree (B.A., B.5., etc.)

Waiting List » | 2015 - 2016 None Associate Degree (A.A., A.5., etc.)

Data Match
And Survey

Employed with Grant Recipient
Grant Recipient ID Grant Recipient Name End Date Status

Help
Lago Vista Community College Active
TRAINING Grant Recipieni Active
Texas North Grant Recipient 06/30/2017  Inactive

Texas East Grant Recipient 6/20/2017  Inactive

Staff Development Hours

School Year Pre-Service In-Service

Staff
Detalls

Add End
Date for
Staff Not
Returning
for the Next
Program
Year




Employment and Staff Details

‘0 .
o WORK, AEL DIRECTOR4 | ‘_5\: Ri, AEL DIRECTORA (Director) | My Profile | Logoff

TEAMS Home |Home > Staff Search > Smith Dean
Reports » |Staff Details

Report Search

Admin »

Grant
Recipients Title Last Name* First Name* Middle Name

Ssummary

Demographic Data

Statewide List | |C Smith Dean
of Providers

Begin Employment Date in Texas Adult
: Gender*

Assign Ed*

Provider to —

Grant XXX-XX-2368 | [Male [v] 9/1/2014

Recipient Contact Information e

Sites
Staff — =
Staff 3919.2020:] Grant Recipient 535_\_ff TRAINING Grant Recipient V]

; . Edit | Delete |
Instructional Aide lete |

Employment Status* |Paid/part-time zl Development

State Trainers

Secondary Job Begin Dfite End Date Primary Job

| " " N .
Classes 04/01/2086 06/30/2020 3 Instructional Aide

[J Administrator [Jsecretary or Clerical Staff
[JCounselor [(JTeacher

[ Director OTester

[1nstructional Aide M Trainer

[ Instructional Coordinator [Jother (non-instructional)

Training
Services Add Employmen|

Participants  |Qualifications
Summary School Year Certification Level Degree

Reporting 2019 - 2020 Secondary Bachelor Degree (B.A., B.S., etc.)
Year Locks

=i = 2016 - 2017 Secondary Bachelor Degree (B.A., B.S., etc.)
[J3anitorial or Maintenance Staff atngt=g)

2 -2 1
Data Match 2015 - 2016 None Associate Degree (A.A., A.S., etc.)

And Survey
Help Employed with Grant Recipient




Participant

 Verity orientation and eligibility documentation is in file.

» Verify that all participants have a least one recorded orientation in
TEAMS per period of participation.

* Evaluate TEAMS data for potential funding source coding issues.

* All IET or Inteagrated El Civics class participants are coded with the
appropriate activity/fund code.




Very Important Report!

Participant Count and Hours by Funding Source, Site, and Class Report

TEAME Home Home = Reports = Report Parameters
Reports ¢ Participant Count and Houwrs By Funding Source, Site and Class

Report Search Run Repart Texas Educating Adults Manage
adrin ] [F-”Mr Participant Count and Hours By Funding Source, Site and Class

Grart Recipients frhool Year 2023
Statewide List of Reporting Year 2022-2023 v | | Regular &dult Ed. Reporting v Grant Recpient:  Abilene 1D
Providers Begorting Group:  Regular Adult Ed. Reporting
Assign Prowider to Tolnl Particigant Count: T2
Grant Recipient Grant Recipsent® 801 w 15D Total Contact Howrie 37,630.25
it as Begn Date 07002022
Funding Source* End Dabe= 06303033
Vabdated: No

Staff

Staff Development B setect &

State Traimers | Farticipant

s Basic AEL [ Corrections Funding Source Class. Hame | Count
C 5
Work Based (AEFLA Basic 451 (AEFLA) | AV ABE{ASE Afternoon [
A ABEJASE PM [Hght)
Swmmary B3 EL Civics (BL Civics: e T sl

EL Cirwics (EL Civic Re-Entry [Corrections . 5 &/ Beg [Low) ESL AM

Reperting Year
Locks HACC (State Leadership) 8 esL professional (EL Civics) Distance Leaering

Traming Sernces

Participants B Transitions Classes [RELFA) IET (EL Creics)

A Site Total:
Waiking List Contact Hours : 4

Data Match and Breckenridge Open Do 215901 Erschennidge ASE
Survey

Val:dated Data | Site Totak

Help ; ] - . A 3
Contact Mour Date Range From:*|7/1/2022 TR Cisca Gpen Caor i Cizen ASE

Site Totak
Froviders, Site & Classess Coleman 150 Annex Coleman ASE

Site Total:
Da Laan 15D 7 Dislgrin ASE (Evesting)
Delean ASE (Maming)

Participantg

Repart Options
Site Totak:

Mene % wWith SubReport

Run Report - 1 | i
TWC Hame | Report techn cal problems Thursday, April 20, 2023 D014 Texas Workloroe Conmmission [TWC), All nghls reserved, Fage 1 of &
L2014 Texas Workforce Commission (TWC). All rights resarved.




'tem: Spot Check Files




Parficipant

* All contact hour documentation (sign-in sheets) matches what is
reported in TEAMS.

* Individuals participating in IET, Infensive Services or Distance Learning
have reached participant status with 12 direct hours.

* Ensure all parficipants who have been tested early have justification in
their file for being tested early.

« Test participants who have tests set to expire.

» Parficipant notes in participant profiles have been updated.




Program Year PY

22-23

@>

Valid test — not yet
expired.

Need to establish a
Baseline for the
new program year.

Valid test — not yet
expired.

Program Year PY
23-24

Post Test

Participant put into a
class first and earns Next test will be a post-
direct contact hour first, test,
The valid test will be
pulled forward
establishing the baseline,

New Test — New
Baseline

Tested before first direct
contact hour entered
into TEAMS. This will

now be a new baseline
and not a Gain.

Participant put into class after
getting tested in the new program
year. You will now have to test,
again, for a post-test gain against
the new baseline.

Establishing
a Baseline
for PY 23-24




Participant

* Employment OQutcomes, Educational Outcomes and Career and
Service Details are captured in TEAMS.

» Update Exclusions for participants no longer participating in services
who are eligible for these exclusions.

* Enter "Planned GAP" for participants who will be without services
for more than 90 days.




Employment Outcomes, Educational
Outcomes and Career and Service Details

WOR g ELEMA MADRID (Adminstrator]) | My Profile | User Admin | Logodf

Report Search
Adman
Personal Information

Statewide List of
Prow Last Mamgas" Firsk Name"™ Middie MNa Participant 1D

u mus o
not enter a |

Staff Development

Stake Tramers

Training Sery.
Participants
Summany

Reporting Year

Waiting List

Data Match &nd
Survey

Hedp Sther O ent Mumber




Classes

« Start and end dates for all classes match when service took
place.

 All IET classes are attached to the correct “Training Service” in
TEAMS.

* Training hours are recorded in TEAMS for all parficipants in IET
training classes in accordance with AEL Letter 02-16, Change 1
guidance.




Reports

Regp

Agmin

Ecrpeent

Check for |

Training Services '

and Classes

O.I..I. O Ch e d _l_ O TI’CIihiﬂ ning provider JrainG SEVES  startpate 1P Code Oce siils Teng 4
Services (1)

LmMmary

i Y

ciskant/Specialist.




Check for Training
Services and Classes
attached to Training
Services (2)

Technicsan

BNENG

raineng P

Traineng

Trasneng

CIP Code® L - Electrocardiograph Tedhr

upational Skills Traenmg ascular Techng

helet
Waibing List g a

Match And E .
,':_'1"':“_';_ astch and | Assigned Classes
il *Chek on column header to v Bscending or descending.

Help

Class Hame Class Provider

Assign Classes

Training Status for Registered Particpants

AMN SAVING (Adminastrator) | 1

i Techian.

gists and Techna:

Begin Action




Texas Educating Adults Management System (TEAMS

Participant Count and Hours By Funding Source, Site and Class

Check for Training
Grant Recipient: Ysleta 1SD for the Far West AE
Hours for IET ot

Total Contact Hours: 5,608.50

Participants: s u: 703202

End Date: D6/30/2021
Validated: Mo

County Direct

P U | | p a I'TI C | p a ﬂT COu nT Funding Source Site Name | :L:ﬁﬂbztr Class Number Class Name | "‘-“gﬂﬂ?“' e
& h ours by 'I:U N d | N g | CPnter Career and Tec | 071902 | BAUWEL E-TRAINING WELDING

071902 GONZABS E-TRAINING AUTC: BRAKE 5Y5

source, site, and class | oo | vowes £ TRAINING BECTRIC

0.00
0.00
000

5 |

L=

0.00 8 0.00
74.50 74.50

| Site Total:
El Dorado High Schaol CALDNT S-COMP MAINT

|'-n-|
'.h.l

[F

| |
. Site Total: |

Montwood High Schao 071909 S-COMP MAINT AND REPAIR 1
071900 S-COMP MAINT AMD REPAIR 1

e

74.50 i 74.50
0.00 " 0.00
0.00 : 0.00

L

i
[=1]

|I'\.

0.00 i 0.00
0.00 A 0.00
0.00 L 000
172.00 00 172,00
254.75 L1 254.75
260.75 i 250,75
£30.00 ki 530,00

Site Total: |

Options High School 071909 AREWAM/PM S-OFFICE ADM
071909 MAYATNT S-OFFICE ADM
071909 RODMEAM/PM 5-0FFICE ADM ES
071909 RODMEAMZ S-COMP MAINT AND REPAIR 1
071909 RODMENT1 S-OFFICE ADM BS
071909 ROCMENT2 S-COMP MAINT AND REPAIR |

Bl eEeseEEE[B

Site Total: 1,317.50 X 1,317.50

Tuesday, May 25, 2021 Page 1 of 3




Last Last
Last Direct Training Training
Hour Date

B2 5/4/2021

127.75

Total Direct
Hours

Last Direct Total Proxy
Hour Class Hours Hour Date Hour Class
[ETBXPYELADL ] 5/6f2021 IETPYRLHSEDL
[ETBXFYRWO1 [¥] 5y 2 IETPYRLELCD1

Last Proxy
Hour Date

Last Proxy

Howr Class  Total Training Hoyrs

Check for Training
Hours for IET
Participants:

Pull POP Report

f21 1
4/28/2021

3 A7

18675
B
£3.25
33,25

93,35

12/11/2030
&/29/2021
&/76/2021

12/15/2020

56 | 4

435.75

8/26/2021

4f21/2021

RemOHESL1Z

18.75 3/28/2021

IETRW CRLAAT
TETCOBMELADL
IETRWENTREZ
HSEELAENTREL
IETBEPYELA
IETRWEMNTREZ
IETEMTELADL
IETRWCMAAT
ESLPROGLS
IETCOMELADL
IETEXPYELAD]
IETRAWENTREZ
RamOHESL12
IETRWCMIAAL
IETEMTELADL
IETCOMELAD1
IETOOMELAD1
IETERFYRWOL
IETEMTELADL

SFRLCw1  Civi

IETEMTELADL
IETEMTELAD
IETEBEP
|ETELCENTREL
[ETEMTELACL
SFRLESLProf02

IETRWEMTREZ
IETRRPYELADZ
IETELCENTRE]
IETEXPYRWO1
|ETCivPREZ
[ETBXFYRYWO1
IETEMTELADY
IETRWEMNTREZ
IETBXFYELADZ

IETRW CAAAA
IETC 2

175
|
|

i

[= 10 = =]

[ %]

i
wl e OB

0
o
4]
a

L
[+
]
€3 AN

L= = B = I =]

=
i
Fod
(=0

h ()
N

1g/a/2020

11/12/2020

412312020

10/8/2020
12/10/2020
"

SSRLEELO1  ESL

RamO T N

SFRLESLProfil |

L2 M
SFIRLESLOZ Ef

SS1ESLG  ESL

SF2RLESLProfd3
RemOMHSEMS1

SFRLESLProfdl |

JGPLESL1  ESL

I

F ;_n w

[ET)
s

b

I
=

q i B i

£ Rn wn = L un

i -

wmoan

o

o o

IETCMAALL I
IETCOMHSEDL
|ETELCTAMILZ
HSEENTAMIUL
|ETBE PYHSEDZ
IETELCTAMIUZ
|ETEMTELADL
IETCARA11
IETELCIwBKS2
IETCOMHSED

IETELCTARAILZ

IETCBMAARTT |
|ETEMTELAD]
IETCORMHSEDL
|ETCOMHSED]
IETPYRLELCOL
IETEMTELAGL
IETChPREZ B
|ETEMTELADT
IETEMTELAD]
|ETBE PYHSED2
|ETELCENTARIL
|ETERA 1
IETCiWFRSZ B

IETELETAM

|ETBE PYHSEDZ
|ETELCEMTAMIL
IETPYRLELCOL
IETCivPR B
IETPYRLELCOA
IETEMATOL IE
IETELOTAMIUZ
|ETBEPYHSEDZ
IETEMTOL  IE
IETPYRLELCO]
IETCAAARLT |
|ETCivPRE2




Important Nofice

*No Roll over of classes this program year!

*Training services can continue!




Training Services

* All IETs have a Training Service set up in TEAMS and all classes for the
training service are attached.

* Training Service State Date(s) match Training Class Start Date(s).
 All IET coded students are attached to a Training Service.

 All participants in Training Services (IETs) are updated to either
Completed/Withdrew).




Training Services
are different from
classes set up for
training and
capturing fraining
hours.

Home = Training Services

Training Service Search

School Year

Grant Recipient [518 v| [Laredo College

v

Training Service Details

ETPS Training Service Provider

Training Service Start Date* |7/1/2020

Search Add New Training Service

*Click on column header to sort by ascending or descending.

Training Service

Start Date
Type

Training Provider

Other Occupationa

Laredo College Skills Training

Other Occupational

Laredo College Skills Training

and* |6/30/2021

CIP Code

510902 -
Electrocardiograph

Technology/Technician.

520401 -
Administrative
Assistant and
Secretanal Science,

Training Service Type

Occ Skills Trng Cd

29-2031.00 -
Cardiovascular
Technologists and
Technicians

11-3011.00 -
Administrative Services
Managers




Home > Training Services

Training Service Search

Schodl Year

Ensure Training
Services are

Grant Recipient

2019-2020 «

518 » Lareda Caollege

UpdCli'ed for those | Training Service Details
IET Exiters (1):

ETPS

Training Service Start Date*

Search

(Update as
completed or
withdrawn)

Training
Provider

Laredo
Community
College

Laredo
Community
College

Laredo
Community
College

Laredo
Community
College

Laredo

Add New Training Service

*Click on column header to sort by ascending

Training Service
Type

Other Occupational
Skills Training

Other Occupational
Skills Training

Other Occupational
Skills Training

Other Occupational
Skills Training

Training Service Provider

712019

and* |5/30/2020

510902 - Electrocardiograph
echnology/Technician.

10601 - Dental
BEsisting/ Assistant

20205 - Truck and Bus
Driver/Commercial vehicle

Dperation

80508 - Welding
echnology/Welder

513902 - Nursing

Training Service Type

Occ SkKills Trng Cd

29-2031.00 -
Cardiowvascular
Technologists and
Technicians

31-9091 - Dental
Assistants

53-3032 - Truck
Drivers

51-4121 - Welders




Ensure Training
Services are updated
for those IET Exiters (2).

Update as completed
or withdrawn).

Mursing MOCM

Certified NMursing Assistant

Traimimg

upation alls Traming de*

Edit Delate

Assigned Classes
olumn header yy ascending or desce 3.

Class Number Class Provider

Class Mame
IETCNA PattyHanks MCM 507 Abilene ISD
IETCHA PattyHanks! Abilene ISD
Aezign Clageas
1) Status for Registered Participants
Document Humber Participant Name

Care Assistant/Aide,

Beqgin Date Action

Un&SLign

Training Status Status Date Action

Completed

Completed

mpletad




Ensure Training
Services are
updated for those
|ET Exiters (3)

(Update as
completed or
withdrawn)

3iNing Proyider® of Murs ng HMLH

Trainimg Service Hame® Certified Mursing Assistant

vice Typa*® Other | upationa

Pragram of Study (Leading ta

CIP Code™
upatienal Skills Traiming Code™ 31-1014

Delate

Class Mame Class Provider
IETCMA Pakty ACH abilena ISD
IETCHA PattyHanks 507 Abilene ISD

Aszign Classes

Training Status for Registered Participants

55N Document Number Farticipant Name

Irammig

v Ade and Patent

Action

wWithdrew

Completed

Completed




Training Services

 All participants with “completed” training have a corresponding
MSG(s) and credential, or are being tracked for a credential.




Home > Training Services

Training Service Search

School Year 2019-2020 »

Illlem: Training Grant Recipient 218 » Laredo College
SerVices Training Service Details

ETPS Training Service Provider raining Service Type

I ETS O re mOST Training Service Start Date* |7/1/2019% and* 6/30/2020
cCommon |y Search Add New Training Service

' OCC U pO'l‘iO ngl *Click on column header to sort by ascending or descending.

R Training Training Service
TrO I n I n g & Provider Type Start Date CIP Code Occ Skills Trng Cd

29-2031.00 -
Other Occupational . 510902 - Electrocardiograph  Cardiovascular
Skills Training Technology/Technician. Technologists and

Technicians

Laredo
Community
College

Laredo
Community
College

Other Occupational - - 510601 - Dental 31-5091 - Dental
Skills Training Assisting/Assistant Assistants

490205 - Truck and Bus
/(2372019 Driver/Commercial Vehicle
Operation

Laredo
Community
College

£3-3032 - Truck
Drivers

Other Occupational
Skills Training




Customized or OJT (On the Job Training)as a fraining
service type should not be selected when setting up @

Training Service.

Home = Tr.au"ung Earvicas = Maywr 'Traln-n-; Sarvice

Grant Recipient 501 - Abilene ISD

Training Service Information

Continue Existing Tralining Service

Stark Date® |

Is this training entity on the Eligible e 1
Training Provider List?*® L Yes L N
Training Provider®

Training Service Name™®

Program of Study (Leading ta)*® On-the-Job Training

Skill Upgrading
CIR Code™ Entrepreneurial Training (non-WIOA Youth)
Customized Training
Cther Oocupational Skills Tralning
Frerequizite Training
Fegistered Apprenticeship
Youth Occupational Skills Training

Occupational Skills Training Code®

Save Cancel




Validation and Data Sign Off

« Validate all classes through June 30™, 2023 by July 15,
2023.

*Run “Non-Validated” report to verity.
« Complete Data Sign Off for 4" Quarter and Final report.

* Ensure all reports are submitted




Grant Management
« Sign off on June Expenditures by July 20™, 2023.

» Reported Obligations are filled out for items purchased in June of PY 22
by July 20, 2023.

* Prior PY21 spending is closed by July 20, 2023.
» Submit Quarter 4 Report by July 31, 2023

. gggsge’r Adjustments for Year 3 (ALAC) and Year 4 (ALAD) are due June 9,




No Exceptions!

End of Year for data
entry Is July 15.

*TEAMS will close on
July 15,




Upcoming Technical Assistance

NN 0NN IDRV EN N DY Detailed Project Plan and PD Plan Update Roll Out — Thursday, April 27, 2023
@ 10:30 a.m. Register in the PD Portal (No PD Credit. Informational only).

In this session, the TWC Technical Assistance Team and Statewide PD Center will give an overview of changes
made to the Detailed Project Plan and PD Plan, deliverables that are required to be submitted annually to

TWC. Learn about why these documents are required, how they are used, important dates for these documents and
how these documents have been updated to better support overall program success.

NEAY VMNPV ENEDE TWC TA Team New Way of Working — Thursday, May 11, 2023 @ 10:30 a.m.
Register in the PD Portal (No PD Credit. Informational only).

It’s not business as usual for the TWC AEL Technical Assistance team starting July 1, 2023. Join the TWC TEAM
as we introduce our New Way of Working which will better equip TWC staff in providing TA to the state, as well as,
giving programs the access needed to information more readily.




NEED FURTHER ASSISTANCE?

Program Related Questions —
TWC Program Specialist

Finance / Spending Related Questions —
TWC Grant Manager

TEAMS Related Questions- TEAMS TA

PD Related Questions — PD Specialist




THANK YOU
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